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2009 Self Evaluation Form – for Senior and Executive Staff

	NAME / BANNER ID
	     
	TITLE
	     

	SUPERVISOR
	     
	SUPERVISOR TITLE
	     

	DIVISION / DEPT
	     
	EVALUATION PERIOD
	     


Please comment on the following from the past academic year:
I. Strengths/Accomplishments
	Please include three to five examples.

	     



II. Challenges
	Please describe any challenges that you addressed or encountered during this evaluation period.  

	     



III. Performance Appraisals

	Effectively completes the performance appraisal process for your own staff including the timely and comprehensive writing of evaluations, giving fair and constructive feedback, discipline as well as develop staff accordingly.  



	


IV. Goals for the Coming Year / Development Plans:

	     



Acknowledgment

Signing below acknowledges that both parties have met and discussed the contents of the above appraisal.   

	Signature of Senior/Executive Staff Member:
	
	Date:

	Signature of 
Supervisor:
	
	Date:

	Printed Name & Signature of Reviewer:                                                                                   
	
	Date:


OPTIONAL:

Within one week of the Performance Evaluation meeting Staff members may write any follow up comments to the appraisal and discuss it with his/her supervisor. 
















Page 1 of 2

