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Finding Transaction Details: 
Transaction Detail Form (FGITRND)

Brief Description:  The Transaction Detail Form (FGITRND) is used to review posted General Ledger transactions within Banner2000.  Please note that this is an inquiry screen and that information can be reviewed, but not changed.  This procedure outlines the steps necessary to open and utilize the Transaction Detail Form (FGITRND) to review various types of data.
Quick Tip

The most direct method of accessing the Transaction Detail Form is to enter FGITRND in the Direct Access field on the Banner2000 Main Menu and press Enter.
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1. The Transaction Detail Form (FGITRND) opens.

2. The cursor is located in the key block at the top of the form. The Chart of Accounts (COA) and Fiscal Year (FY) should default into their respective fields.  It is recommended that the user’s Organization (Orgn) Code be entered into the field.  Once this is entered, the Fund (Fund) and Program (Prog) Codes may automatically default into their respective fields.  If desired, other elements of the FOAPAL may be entered into or deleted from the key block.

3. Once the initial parameters are entered, navigate to the Next Block.
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4. The next block is entered in Query Mode.   Additional parameters for conducting a search may be entered at this point.  Fields which may be used as search criteria are: Account Code (Acct), Organization Code (Orgn), Program Code (Prog), Transaction Date (Date), Transaction Type* (Type), Document Code (Document), Fund Code (Fund), Field (Fld), Transaction Amount (Amount) and Debit or Credit (D/C).  

*See Rule Codes notes at the end of this document.

Note that ALL parameters entered in the Key Block serve as filters for rows returned by ANY query conducted in the dependent block.
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5. Enter your search criteria in any (or a combination) of the fields.  You can use % as a wildcard character in your search.  Note:  Searches are case sensitive.  The figure below illustrates search criteria entered in two fields – Account and Document.  (This query would return all requisitions (‘R’ Document code) for the Operating Expenses Accounts (7114X) within the 106700 Fund, 66127 Organization and 620410 Program codes)
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6. Click the Execute Query 
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 button on the toolbar or press F8 on your keyboard.

7. The Transaction Detail Form returns all matches.  Scroll down as necessary to locate the transaction you want to review.
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8. Fields within the center pane are: Program (Prog), Date, Type, Document, Description, Fund, Activity (Actv), Location (Locn).  These fields are visible using the center pane scroll bar or the TAB key.

The Description field contents will vary by Document Type.  Requisitions include the requestor’s name, Journals include the transaction description, Invoices and Purchase orders include the Vendor’s name.

9. If you need to search again, click the Enter Query button 
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 on the toolbar or press F7 on your keyboard and RETURN TO STEP 5.

10. To cancel the search, click the Cancel Query button 
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 on the toolbar or press Ctrl+Q (press and hold Ctrl key and then press the letter Q) on your keyboard.

11. If you wish to revise the criteria in the Key block, Cancel the Query and then Rollback  [image: image9.bmp]  to return to the Key block.  If you have already Executed a Query and have rows returned, a Rollback alone should be sufficient to return you to the Key block.

Form Options:
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Query Document – This option enables you to query the document number shown in the center pane of the FGITRND form. The form called is dependent on the type of document being viewed.  Note that this Navigation option is not accessible when the cursor is within the Date, Document or Description fields.

Detail Encumbrance Info - This option calls the form FGIENCD, which is in turn keyed to the document number from FGITRND.

Exit the above forms using the Exit button 
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 on the toolbar when finished reviewing the data.

Non-Form Options:

Query Total for all Records – Returns a total and a count of applicable records.

Format Display Preferences – Allows the user to specify the degree of precision desired in both comma placement and decimal

12. When you have completed reviewing all the data, click the Exit button 
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 on the toolbar to exit the Transaction Detail Form.
Rule Codes (also called J Type) commonly encountered in FGIDOCR:


BD01 –
Permanent Adopted Budget  (Board approved budget as entered in Banner)


BD02 –
Permanent Budget Adjustment  (Adjustments to the budget made since original load)


BDTR –
Budget Transfer  (Transfer originated by the end user)


INEI –
Invoice with Encumbrance


INNI –
Invoice without Encumbrance


ICEI –
Cancel Invoice with Encumbrance 


ICNI –
Cancel Invoice without Encumbrance


INEC –
Credit Memo with Encumbrance


INNC –
Credit Memo without Encumbrance


ICEC –
Cancel Credit Memo with Encumbrance


ICNC –
Cancel Credit Memo without Encumbrance


JE15 –
General Journal Entry (Intra-fund)


JE16 –
General Journal Entry (Inter-fund)  (Expenditure transfer, Charge-backs, etc.) 


POLQ –
Purchase Order – Request Liquidation


PORD –
Establish Purchase Order

REQP –
Requisition – Reservation
Direct Access field
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