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Banner Finance


Budget Review: 
Organization Budget Status Form (FGIBDST)

Brief Description:  The Organization Budget Status Form (FGIBDST) is used to review budget availability by Organization Code.  Information on this form is displayed by account code line item for any combination of the Fund, Organization, Account, Account Type, Program, Activity, and Location (FOAPAL).

Quick Tip

The most direct method of accessing the Organization Budget Status Form is to enter FGIBDST in the Direct Access field on the Banner2000 Main Menu and press Enter.
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If you are more comfortable with utilizing a menu system to access the form, the following steps should be followed:

1. From the Banner2000 main menu, click the Products Menu.

2. Click the Finance System Menu.

3. Click the General Ledger System Menu.

4. Click the General Accounting Query Forms Menu.

5. Click the General Budget Query Forms Menu.

6. Click the Organization Budget Status Form (FGIBDST) on the right side of the screen.
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7. The Organization Budget Status Form (FGIBDST) appears.

8. The Chart (chart of accounts) code will default to 1 and the Fiscal Year field will be automatically filled in by the system.
9. OPTIONAL:  If you want to display information for one account code only, click to check the Query Specific Account checkbox.  In this procedure, we leave this checkbox cleared.
10. Click in the Include Revenue Accounts checkbox to clear it so that Revenue Accounts are not included on the screen displays.
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11. Click in the Orgn. (Organization Code) field and enter your organization code and press the TAB key on your keyboard.
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12. The Program field will fill in automatically when you enter the Orgn. Code for unrestricted funds. The Program will fill in automatically when you enter a Fund for restricted funds.
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13. If not automatically populated, click in the Fund and Program fields and enter the Codes that you want to query, then click in the Account Code field and enter in the Account Code you want to review.  In most cases, the Account Code you want will begin with either a 6 (Salaries, Wages and Benefits) or a 7 (Expenditures: Non-Salary)

14. If you want to query (search) for any Code where the field name appear in blue, such as the Account Code field, double click in the field.  Alternatively, if you already know the Account Code that you want to query, enter the Code in the Account Code field and PROCEED TO STEP 21.
15. The Account Code Validation Form (FTVACCT) opens, displaying all available account codes.  You will typically only use account codes beginning with the number 6 or 7.
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16. Click the Enter Query button 
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 on the toolbar or press F7 on your keyboard to clear the form for a query (search).

17. Enter your search criteria in any (or a combination) of the following fields:  COA (chart of account), Account Code, Title (account title/description), Type (classifies an account code; i.e. asset, revenue; used for reporting purposes), Data Entry (Y indicates field is used for Data Entry; N indicates field is used for reporting), C (account class code), S (status), Int Type (internal account type), Effective Date, and Termination Date.  You can use % as a wildcard character and _ as a wildcard place marker in your search.  Note:  Searches are case sensitive.  The figure below illustrates search criteria entered in 2 fields – COA and Account Code.

18. Click the Execute Query button 
[image: image8.png]


 on the toolbar or press F8.
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19. The Account Code Validation Form (FTVACCT) returns all matches.  Scroll down to locate the account code you want.

20. Click in the COA or Title field for the account code you want and click the Select button 
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 on the toolbar to return the Account Code to the Organization Budget Status Form.
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21. Click the Next Block button 
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 on the toolbar.

22. The Organization Budget Status Form now displays budget information for the Account Code you entered as well as Account Codes higher than the one you entered.  Note that only items that have been posted against the budget (YTD Activity) or have been approved (Commitments) will be included in the amounts.

23. The Account and Title fields allow you to identify the account source.  The Adj Budget is the budgeted amount.  The YTD Activity indicates how much has been spent.  Commitments are pending expenses for the account.  Avail Bal is the balance available for spending.
24. Net Totals are displayed for the Adj Budget, YTD Activity, and Commitments.  Note that the totals shown on this screen are only for the Account Code listed or higher (within the Fund, Organization, and Program combination).  Also note that you must scroll down to the last set of records for accurate Net Totals to be displayed.
25. Scroll down as necessary to see all the accounts.
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26. Click Budget Summary Information in the Navigation Frame (i.e. under Options on the left), if you want to see summary information for the Fund, Organization, and Program combination.

27. The Organization Budget Summary Form (FGIBSUM) will open.  Note that the totals shown on this form include all of the Account Codes for a Fund, Organization, Program combination, whereas the Organization Budget Status Form displays totals for only the Account Code selected and higher.
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28. Click the Exit button 
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 on the toolbar to exit this form.

29. Click the Organizational Encumbrances in the Navigation Frame (i.e. under Options on the left) to view the Organization encumbrances.  Encumbrances are charges against your budget that have not been paid.


[image: image16.png]' Banner2000 - TRNG

Budget Summary
Information





30. The Organizational Encumbrance List Form (FGIOENC) will open, displaying the organizational encumbrances within the Fund, Organization, and Program combination.
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31. Click the Exit button 
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 on the toolbar to exit this form.

32. To view a detailed listing of transactions related to a particular account code, click to select the account code you want and then click the Transaction Detail Information in the Navigation Frame (i.e. under Options on the left).

33. The Detail Transaction Activity Form (FGITRND) will open.

34. Use the scroll bar at the bottom of the screen to view all the available information on a transaction.

35. Click the Exit button 
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 on the toolbar to exit this form.
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36. You can also get detail for all accounts within the type.  Click the Rollback button 
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 on the toolbar to clear all the information from the lower portion of the screen.

37. Click in the Account Code field and delete the Account Code.

38. Enter the first two digits of the Account Type that you want detail information on.  The example below illustrates “72” entered in the Account Type field.

39. Click the Next Block button 
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 on the toolbar.
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40. The Organization Budget Status Form now displays detail information for the Account Type entered.
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41. Click the Exit button 
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 on the toolbar to exit the Organization Budget Status Form (FGIBDST).
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