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Data Extract Feature
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The data extract feature is new to Banner version 5. This feature allows you to export what you see on screen into a .CSV file that can be opened in Excel. There are two options for the data extract feature.

1) Extract Data with Key - this feature will export all the column headers as well as the data.

2) Extract Data No Key - will only export the data and no header information

This extract will be saved to your C:\ drive in your TEMP folder. The file name will look like this.

                                   FGIBDST_FTVACCT_BLOCK_11SEP2002155739

You then open this file just like any other file from Excel. This option appears on the following forms within Banner.  If you save the file, you will probably want to change the file type to from .CSV to .XLS.
Data Extract feature is found under the HELP menu
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