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TO:
Office of Administration

FR:
______________________________
RE:
Full-time Faculty General Research Funding Expenses

The attached expense report taps funds allocated the General Research Funding. The attached spreadsheet shows my total expenses to date against my total eligible funding.

I have familiarized myself with the following university travel and business expense policies.

Travel Policy: 
http://www.newschool.edu/admin/treasurer/documents/fs0604travel.doc
Business Expense Policy: http://www.newschool.edu/admin/treasurer/documents/fs0604business.doc
The attached expense report adheres to those policies.

________________________________________
___________________________

Signature





Date
