Editing and Proofreading
Editing, rewriting, and proofreading are some of the most important steps in writing. Structural and
grammatical errors can keep your readers from appreciating the good ideas in your work. A paper can
be immensely improved through editing, and it is essential to always proofread your work before
handing it in.
Editing Strategies
¾ Give yourself an imaginary deadline before the actual due date, allowing yourself time to edit,
rewrite, and proofread.
¾ After finishing your first draft, put it aside for a few hours or even a day. This will help you read
it later with a fresh perspective.
¾ Look for your thesis statement. Does your main idea appear prominently in the introduction? Is
it well-supported by the rest of the paper?
¾ Make sure your paragraphs are well-formed and coherent. The topic should be obvious in the
first sentence of the paragraph. Be sure to transition smoothly from one paragraph to the next.
¾ Try writing an outline of your paper after your draft is complete. Does one idea follow logically
from the other? Are the ideas in an order that makes sense for the purposes of your paper?
Make sure you are stating a point and then supporting it with good evidence, rather than waiting
until the end of a paragraph (or the end of your paper) to “reveal” your ideas.
¾ Try to anticipate your reader’s critical feedback and use this to edit your paper. You can also try
to imagine you have no familiarity with the material—does the paper still make sense?
Proofreading Tips
¾ Read your draft aloud to yourself and then to a friend. Your ears will detect errors that your
eyes missed.
¾ Always run your computer’s spell check and grammar check on your papers. Remember that not
all your computer’s suggestions will be correct for your paper. It is important to combine spell
check and grammar check with the use of a dictionary to double check the meanings of words
and appropriate usage.
¾ Read your paper backwards, sentence by sentence, from the last sentence to the first. This may
help you catch errors you would otherwise overlook.
¾ Of course, if you have any questions or need more feedback, do not hesitate to come to the
Writing Center to meet with a tutor or use our Coach by Email services.
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