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How to Register 
Registration 

Registration remains open throughout the term for courses with late start dates and course 
schedule adjustments. Registration forms are processed in the order in which they are received.

Registration Online 

Visit www.parsons.newschool.edu/register (at least three weekdays prior to class start date).

Registration by Fax 212.229.5648 

You may fax your registration at least three weekdays prior to class start date.  
Please use the appropriate registration form from this catalog. Noncredit and certificate 
 registrations may be faxed with credit card payment information. General credit and  
certificate students may fax their registration if they are taking fewer than nine (9) credits.

Registration by Mail 

Must be postmarked at least two weeks prior to class start date. Mail registration form and  
payment to: New School Registrar's Office, 79 Fifth Avenue, New York, NY 10003.

Registration by Phone 212.229.5690 

Noncredit only. Mon−Fri 9:15 a.m.−4:45 p.m.  
(Closed Dec. 23–Jan.1, Jan. 18, and Feb. 15) 
Noncredit students may register by phone and charge their fees to MasterCard, Visa,  
or American Express (using an account number and expiration date).  
Phone registration must be com pleted at least three weekdays prior to the class start date.

Registration in Person 

Students may register in person at the Registrar's Office, 72 Fifth Avenue, lower level,  
between 13th and 14th Streets.

Registrar’s Office Hours for Spring 2010

Regular Hours:   Monday–Thursday, 10:00 a.m.–5:45 p.m.
   Friday, 10:00 a.m.–4:45 p.m. 
   (closed Monday, Feb. 15)

Extended Hours:   
Jan. 19–22   (closed Monday, Jan. 18) 
   Tuesday–Thursday, 9:00 a.m.–5:45 p.m. 
   Friday, 9:00 a.m.–4:45 p.m.

Jan. 25–Feb. 12  Monday–Thursday, 9:00 a.m.–6:00 p.m. 
   Friday, 9:00 a.m.–4:45 p.m.
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Continuing Education Information Session

Tuesday, January 12 at 6:00 p.m.  

Kellen Auditorium, 66 Fifth Avenue

Parsons SPACE invites you to attend an 

information session about courses, certifi-

cates, online study, and other options in:

Digital Design 

Fashion Design 

Fine Arts 

Graphic Design 

Interior Design and  

Architecture Studies

Useful Contacts

Registration | University Registrar’s Office 

212.229.5690

Payments | Student Financial Services 
212.229.8930

General Information | University 
Customer Service Center
212.229.5150

Advising | Parsons Office of Admission
212.229.8989

Parsons The New School for Design is fully accredited 
by the Commission on Higher Education of the Middle 
States Association of Colleges and Schools and the 
National Association of Schools of Art and Design. 

Course offerings, semester point evaluations, academic 
requirements, degree programs, tuition, fees, facilities,  
and faculty listed in the catalog are subject to change 
without notice.

PARSONS (USPS 760-830) Volume 27, Number 4,  
December 2009. PARSONS is published 6 times a year, 
in July, October, November, December, April, and May 
by The New School, 66 West 12th Street, New York, NY 
10011. Periodicals postage paid in New York, NY, and 
additional mailing offices. POSTMASTER: Send address 
changes to 66 West 12th St., New York, NY 10011.

Parsons The New School for Design  
66 Fifth Avenue, New York, NY 10011  
Tel. 212.229.5150 or 877.528.3321 (toll-free in U.S.) 
Email: ceinformation@newschool.edu  
www.parsons.newschool.edu 
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Published by Parsons The New School for Design 
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A collaborative, inquiry-based learning platform, 
SMALLab is housed in New York at Parsons The 
New School for Design in the Design and Technology 
Program, where a team of game designers, curriculum 
specialists and wellness experts explore systems-
thinking, wellness, and math learning scenarios. 
Support for the project is provided by the John D. and 
Catherine T. MacArthur Foundation, Intel, and Parsons 
The New School for Design. For more information, 
visit http://smallab.parsons.edu. 

In this Catalog
Discover a wide range of courses available this spring at 
Parsons The New School for Design. 

Parsons is part of The New School, a leading university in New York City 
offering degree, certificate, and continuing education programs in art and 
design, liberal arts and social sciences, management and urban policy, 
and the performing arts. Learn more about the university and all of its 
offerings at www.newschool.edu.

Parsons The New School for Design focuses on creating engaged citizens 
and outstanding artists, designers, scholars, and business leaders 
through a design-based professional and liberal education. The school 
embraces curricular innovation, pioneering uses of technology, 
collaborative methods, and global perspectives on the future of design.

Important Notice: The information published herein 
represents the plans of The New School at the time of 
publication. The university reserves the right to change 
without notice any matter contained in this publication 
including but not limited to tuition, fees, policies, degree 
programs, names of programs, course offerings, academic 
activities, academic requirements, facilities, faculty, and 
administrators. Payment of tuition for or attendance in 
any classes shall constitute a student’s acceptance of the 
administration’s rights as set forth in this notice.

The New School is committed to creating and 
maintaining an environment that promises diversity 
and tolerance in all areas of employment, education and 
access to its educational, artistic or cultural programs and 
activities.  The New School does not discriminate on 
the basis of age, race, color, gender or sexual orientation, 
religion, religious practices, mental or physical disability, 
national or ethnic origin, citizenship status, veteran or 
marital status.



Foundation Studio

PCAC 0012 | Section A

Elementary Level (Grades 4–5)

Intermix art materials and found objects 
as you explore the basics of 2-D and 3-D 
design. Fun and challenging projects cover a 
spectrum of media that may include drawing, 
painting, printmaking, collage, and sculpture.

Courses For Junior Level (Grades 6–8) 

and Senior Level (Grades 9–12)

3-D Studio

PCAC 0703 | Section A

Senior Level (Grades 9–12)

From portable lounge chairs to temporary 
housing, designing in 3-D taps into inter-
disciplinary thinking. Explore architecture, 
product design, and sculpture as you con-
struct models and prototypes.

Animation Design

PCAC 0103 | Section A

Junior Level (Grades 6–8)

PCAC 0503 | Section A

Senior Level (Grades 9–12)

Junior Level: Check out the animations that 
inspire professionals and then go digital using 
Flash to animate your drawings and ideas.
Senior Level: Bring motion to your characters 
and narratives in a variety of techniques, from 
drawing flip books to manipulating digital 
photographs.  

Digital Design Lab

PCAC 0506 | Section A

Senior Level (Grades 9–12)

Express your ideas in communication design. 
Using Adobe Creative Suite, develop  
college‑level design skills as you complete  
projects for your portfolio.

Digital Photography

PCAC 0105 | Section A

Junior Level (Grades 6–8)

Use photography to document the unique 
spaces, objects, and people that make  
New York City so vibrant. Then work in the 
digital lab to build your portfolio and pre-
sentation skills. 

Drawing

PCAC 0108 | Section A

Junior Level (Grades 6–8)�
PCAC 0508 | Section A

Senior Level (Grades 9–12)

Heighten your ability to draw from obser-
vation, a cornerstone of visual expression. 
Work in the studio as well as on location to 
complete projects that showcase your skill 
with drawing, composition, and color. 

Advanced Drawing

PCAC 0701 | Section A

Senior Level (Grades 9–12)

Expand your drawing proficiency and learn 
new techniques as you develop a thematic 
sequence of images. Utilize drawing to collect 
visual data, research ideas, and think visually. 
Apply color and build a body of work.  
Prerequisite: Senior Drawing or the equivalent.

Fashion Accessory Design

PCAC 0706 | Section A

Senior Level (Grades 9–12)

If you are interested in fashion trends and 
style, study with a professional to design, 
develop, and sketch your own collection of 
accessories. Then, make a handbag of your 
own design. Field trips and guest speakers 
enhance your knowledge of clothing and 
accessory trends.

Fashion Design I

PCAC 0107 | Section A

Junior Level (Grades 6–8)

PCAC 0507 | Section A

Senior Level (Grades 9–12)

Work with a fashion designer to express your 
ideas and become familiar with the design 
process. Enhance your creative ideas and 
learn fashion drawing techniques.

Fashion Design II

PCAC 0708 | Section A

Senior Level (Grades 9–12)

Explore fashion’s role in society and the 
positive impact fashion designers can 
make on the world. In addition to using 
illustration and 3-D construction, we hear 
guest speakers and take field trips to examine 
how good design can be socially and 
environmentally responsible. Prerequisite: 
Fashion Design, Junior or Senior Level.

Graphic Design

PCAC 0504 | Section A

Senior Level (Grades 9–12)

Comb through Union Square with a digital 
camera to assemble your own urban alphabet. 
Find inspiration around the city and heighten 
your understanding of graphic communica-
tion as you create design projects.

Illustration 

PCAC 0501 | Section A

Senior Level (Grades 9–12)

Illustrators create art for comics, magazines, 
newspapers, books, computer animation, 
film, video games, and CDs. They must be 
creative, visual thinkers, and problem solv-
ers. Learn about some of the most interesting 
types of projects that illustrators work on, and 
develop your own illustration skills. 

Interior Design

PCAC 0704 | Section A

Senior Level (Grades 9–12)

A professional interior designer guides you 
through the process, methods, and techniques 
that enable you to analyze spatial problems, 
express visual ideas, and create designs that 
meet people’s needs as determined by location, 
lifestyle, and budget.

Painting

PCAC 0110 | Section A

Junior Level (Grades 6–8)

PCAC 0702 | Section A

Senior Level (Grades 9–12)

What is the actual color of a skyscraper, 
your hair, a piece of candy? Analyze the 
world around you using color and traditional 
painting methods. 

Portfolio Development

PCAC 0801 | Section A

Senior Level (Grades 11 and 12)

Build and organize your portfolio for college 
admission through rigorous assignments and 
critiques. Learn how to reproduce your work 
in digital media, an application requirement 
at many art schools. Prerequisite: Senior 
Drawing, Painting or the equivalent.
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Visit www.parsons.newschool.edu/ce for additional courses and updates.

Tuition Payment
Noncredit Tuition

Noncredit tuition is listed with each course 
description. A $7 noncredit registration fee 
is charged per semester. Noncredit status 
does not yield academic credit nor a graded 
instructor evaluation.

Certificate Tuition

Certificate tuition is listed with each  
course description. There is a $60 University 
Services Fee per semester. Certificate status  
is a noncredit pass/fail option. Students  
have an instructor evaluation for each course.  
Each course, when approved, is counted 
toward the completion of the certificate. 
Certificate students may take courses for 
undergraduate credit. 

Credit Tuition

Undergraduate credit tuition is $1,168 per 
credit plus $60 University Services Fee per 
semester. Undergraduate credits are listed at 
the end of each course description in paren-
theses. (#)=Listed number of undergraduate 
credits. (NC)=Not available for academic 
credit. General credit status provides 
undergraduate credit based on a standard 
graded instructor evaluation. Credit may 
be transferred into a program at Parsons or 
another institution. Please consult with the 
Admission Office at Parsons or the intended 
institution to clarify transfer credit policies.

University Services Fees

The University Services Fee and the non-
credit registration fee cover registration  
and various administrative services provided 
by the university to each student. The fee 
is paid only once per semester regardless of 
course load and is non-refundable.

Payments

Tuition and fees are due and payable at the 
time of registration. Payments may be made 
with MasterCard, Visa, American Express, 
personal check, or money order. Check or 
money orders should be made payable to The 
New School. Visa, MasterCard, or American 
Express charges should include account 
number, expiration date, and signature. 

Returned Check Fee

All checks returned from the bank are auto-
matically redeposited for payment. If, for 
any reason, a check does not clear for pay-
ment after being deposited a second time, 
a penalty of $30 is charged to the student’s 
account. The university cannot presume 
that the student has withdrawn from classes 
because a check has not cleared or has been 
stopped; payment and penalty remain due. 
Payment for the amount of the returned 
check and the $30 returned check fee must 
be made with cash, certified bank check, or 
money order; another personal check will 
not be accepted. An additional 10 percent 
penalty is charged if payment for a returned 
check is not received within four weeks. 
After a second returned check, all future 
charges must be paid with cash, certified 
bank check, or money order, and personal 
checks will no longer be accepted from  
that student.

A penalty of 10 percent is charged to student 
accounts with an outstanding balance. If it 
becomes necessary to forward an account  
to a collection agency, an additional  
10 percent penalty will be charged on the 
remaining balance.

Deferral of Tuition for Employer  

Reimbursement

Students expecting reimbursement from 
their employer/sponsor may defer payment 
of tuition and fees upon presentation of 
a signed, official authorization from their 
employer/sponsor on company letterhead. 
The authorization, which needs to accom-
pany the appropriate form(s) must show a 
current date and include the following: stu-
dent name, the New School ID number, the 
amount of tuition (and fees, if applicable) 
to be covered by the employer/sponsor, the 
semester for which tuition will be covered, 
the employer’s address and phone number, 
and the specific terms for payment, i.e., 
whether upon receipt of grades or upon reg-
istration. Payment may not be deferred on 
any portion of the charges that the employer 
has not agreed to pay. 

Terms of Reimbursement:

If the reimbursement will be made upon 
receipt of grades, there is a participation fee 
of $150, and the student must complete 
both the Employer Reimbursement 
Deferment Form and the Deferral Credit 
Card Payment Authorization. (These forms 
can be downloaded from the website: go 
to www.newschool.edu/studentservices and 
select Billing and Payment.) Payment of the 
$150 participation fee and any balance of 
tuition and university fees not covered by the 
authorization letter must be made prior to or 
submitted with the deferment forms. Deferred 
charges must by paid in full by February 1 
for the fall semester, June 15 for the spring 
semester, and August 15 for summer term. 

If payment is not contingent on receipt of 
grades and The New School can bill the 
employer directly, there is no participation 
fee. The student submits only the Employer 
Reimbursement Deferment Form (found on 
the website; see above) with the employer 
authorization letter. The New School will 
send an invoice for payment to the employer 
according to the authorization. Payment for 
any balance due not covered by the autho-
rization letter must be made prior to or 
submitted with the deferment form.
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International Students and Visas

Attendance in the Parsons Continuing 
Education program does not qualify students 
for student visas under U.S. government 
regulations. Those looking to study in a 
student visa-authorized program should 
contact the Parsons admission office about 
degree programs, 212.229.8910.

Attendance Policy 

(Credit and certificate students only)
Credit and certificate students are expected 
to attend classes regularly and promptly. 
There are no excused absences or cut allow-
ances. If, in the instructor’s judgment, a 
student’s absences are excessive, the final 
grade may be affected. Limited absences are 
permitted for medical or other legitimate  
reasons and are subject to make-up of the 
assigned work or additional attendance 
requirements. Students are responsible for 
notifying instructors when they know in 
advance that they will miss a class. Those 
who are absent for more than two weeks (or 
three classes), excused or unexcused, may be  
subject to involuntary withdrawal from all of 
the courses affected. Continued registration 

Academic Policies  
and Procedures

at Parsons is contingent upon regular atten-
dance, quality of work, and conduct.

Online Access to Your Student Account  

and Records

All registered students (noncredit, general 
credit, and matriculated) can access their 
personal student information on the Internet 
through My.NewSchool.edu. For more infor-
mation, visit My.NewSchool.edu. If you have 
not logged on to My.NewSchool.edu before, 
you will need your New School student ID 
(starts with N followed by eight digits) to 
get your login information. Once you have 
a login, you will have access to up-to-date 
records of your student activities, including 
your course enrollment, the status of your 
tuition and fees (paid, owed, refundable) 
and, if you were enrolled for credit or certifi-
cate approval, your grades.

Grade Reporting and Transcript Requests

Grades and academic transcripts are main-
tained for credit and certificate students 
only. Once grades are posted, students can 
access them through my.newschool.edu 
and request an official copy to be mailed 

to them. Students can also view and print 
an unofficial copy of their transcript from 
my.newschool.edu. An official transcript 
carries the Registrar’s signature and The 
New School seal, and documents a stu-
dent’s permanent academic record at the 
university. Students may request a copy of 
their transcript, to be mailed to the address 
of their choosing (including other colleges 
and institutions), by submitting an official 
request to the University Registrar’s Office. 
This can be done online at my.newschool.
edu, or by completing the transcript request 
form available on the web: www.newschool.
edu/studentservices/registrar. Standard tran-
script services are free of charge. Transcripts 
are not issued for students with outstanding 
debts to the university.

Reviews and Appeals

Grade reviews should be initiated and com-
pleted in a timely manner. The student must 
initially request an explanation of a grade or 
evaluation from the instructor. If the student 
is not satisfied or has additional questions,  
he/she may petition for a review, using the 
following procedure:

1. �The student submits a letter outlining any 
questions and/or objections to the faculty 
member, with a copy to the director and/
or chairperson of the department.

Grade Descriptions 

General Credit Evaluation

The following evaluations apply to any 
general credit student registered for the 
credit option.
A	 = 4.0 Excellent
A-	= 3.7 Excellent
B+	= 3.3 Good
B	 = 3.0 Good
B-	= 2.7 Good

Certificate Evaluation

The following evaluations apply to certifi-
cate students registered for the noncredit 
option.
AP = Approved
NA = Not Approved

Special Grade Status

I = Temporary Incomplete Indicates failure 
to complete assigned work. This mark is 
not given automatically but only on the 
request of the student and at the discre-
tion of the instructor. A Request for Grade 
of Temporary Incomplete Form must be 
completed and signed by both the student 
and the instructor. Forms are available in the 
Parsons SPACE office. The time allowed for 
completion of the work and removal of the 
“I” mark will be set by the instructor, but 
may be no later than the seventh week of the 
following fall semester for spring and sum-
mer grades of Incomplete, and no later than 
the seventh week of the following spring 
semester for fall grades of Incomplete. Work 
that is not completed in the prescribed time 
will be recorded as a final grade of “WF” by 
the Registrar’s Office.

W = Official Withdrawal By petition to 
the Registrar’s Office, credit students may 
withdraw from their credit registration 
without penalty after the drop deadline; 
see Add/Drop and Refund Schedules on 
last page of catalog. 

WF = Withdrawal and Failure (GPA value 
0) Issued by instructor to a student who 
has not attended or not completed all 
required work in a course and who has not 
officially withdrawn. It differs from “F,” 
which indicates that the student has com-
pleted all requirements but that the level 
of work did not qualify for a passing grade.

GM = Grade Not Reported for Student

C+	 = 2.3 Fair
C	 = 2.0 Fair
C-	 = 1.7 Fair
D	 = 1.0 Poor
F	 = 0.0 Failure



Visit www.parsons.newschool.edu/ce for additional courses and updates.

2. �The instructor will be required to submit 
a written response to the concerns or  
objections raised by the student, with a 
copy to the director and/or chairperson of  
the department.

3. �The student may respond in writing to 
the faculty member as well as to the direc-
tor and/or chairperson of the department.

4. �If a resolution has not been reached, the 
student may request that the director 
or chairperson evaluate the petition, 
consulting with both the student and the 
faculty member to determine the fairness 
of the grade.

5. �If either the student or the faculty mem-
ber is dissatisfied with the director or 
chairperson’s decision, a final review 
may be made with the associate dean for 
academic affairs at Parsons. The associate 
dean’s decision is final.

Change of Grade

Grades are subject to revision by the instruc-
tor, with the approval of the director, for  
one semester following the term in which the 
course was offered. After one semester has 
elapsed, all grades recorded in the University 
Registrar’s Office become a permanent part 
of the academic record and no changes  
are allowed.

Noncredit Record of Attendance

Noncredit students do not receive an 
academic evaluation or a course grade. If 
verification is needed for class attendance, 
noncredit students may request a Noncredit 
Record of Attendance for all courses meeting 
for four or more sessions during the term in 
which they are registered. 
The Noncredit Record of Attendance verifies 
the student’s completion of a course. 
Noncredit Records of Attendance can be 
requested by fax to 212.229.5648 (credit 
card payment only), mail, or in person from 
the Registrar’s Office (72 Fifth Avenue, New 
York, NY 10011) at least four weeks before 
the final session of the course. If requested 
after that time, the university is not required 
to provide the record. A separate record is 
issued for each noncredit course; the fee is 
$20. Payment must be made by check or 
MasterCard, Visa, or American Express.  
No permanent records are kept for  
noncredit students.

Canceled Courses

Parsons reserves the right to withdraw 
courses or to adjust curriculum. Courses 
typically are canceled because of insufficient 
enrollment, the withdrawal of the instructor, 
or inability to schedule appropriate instruc-
tional space. If you are registered in a course 
that is canceled, you will be notified by 
telephone or e-mail. You will be asked if you 
wish to transfer to another course or if you 
prefer a full refund of tuition and fees.

Add/Drop and Status Changes

Withdrawals, transfers from one course to 
another, registration for additional courses, 
or changes of status (e.g., from noncredit 
to credit) must be completed within the 
deadlines shown in the schedules at right. 
Withdrawals, transfers from one course to 
another, and changes of status can be made 
in person or in writing by fax. (They may 
not be made by telephone or email.) Any 
additional tuition or fees resulting from a 
course transfer or status change are payable 
at the time the change is made. 

Degree candidates and certificate students 
must obtain advisor approval for all program 
changes, including withdrawals, grade of 
“W,” add/drop, and status changes, before 
going to the Registrar’s Office. 

Grade of “W”: Students who are registered 
for academic credit have the option of 
withdrawing from a course and request-
ing a grade of “W” after the drop deadline 
has passed. A grade of “W” is recorded for 
the course, which will appear on the stu-
dent’s transcript. Deadlines for requesting 
a grade of “W” are shown in the Add/Drop 
and Refund Schedules at right. See Grade 
Descriptions (page 23) definition of the 
grade “W.”

Refunds Due to Withdrawal

To obtain a refund of tuition and fees paid  
or remove charges still due, a student must  
officially withdraw by written notice to the 
Registrar’s Office. Full refund of course 
tuition requires advance withdrawal. 
Otherwise, the refund will be pro-rated.  
See the Add/Drop and Refund schedule at 
the right for deadlines. The registration/ 
university services fee is not refundable 

unless the course is canceled or the time, 
day, or instructor is officially changed by  
the university.

1. �Put your withdrawal request in writing. 
Refunds are pro-rated based on the 
schedules on page 25 and are calculated 
from the date and time the written notice 
is received in the Registrar’s Office or 
the date of the postmark if the notice is 
mailed (requests cannot be processed by 
phone or email). Students may also  
withdraw by fax. The fax number is 
212.229.5648. 

2. �Please allow approximately four weeks for 
refund processing. All refunds are pro-
rated, based on the schedules at right. 
 
Note: Failure to attend classes and/or 
notification to the instructor alone do not 
constitute official withdrawal. Failure to 
make or complete payment does not con-
stitute official withdrawal.

Student ID Card

Noncredit students receive a non-photo 
ID card with their Statement/Schedule 
upon receipt of payment. Students taking 
courses for credit or certificate are entitled 
to a photo ID. All students should carry 
their ID whenever they come to Parsons/
The New School and be prepared to present 
it to security staff. The schedule for photo 
IDs is posted outside the Campus Card 
Services Office, located at 66 West 12th 
Street, 4th floor. If your card is lost or 
stolen, call the Campus Card Services Office 
at 212.229.5660 x3213, to check if the card 
has been returned. There is a $25 fee to 
replace a lost, stolen, or damaged card.

If you withdraw from all classes, the 
University may terminate your student 
privileges including access to the University’s 
buildings and resources.

Library Access and Privileges

The student photo ID card allows use of  
the New School Library consortium, includ-
ing the Parsons Gimbel Library, the New 
School Fogelman Library, and the Mannes 
Scherman Library. Students may also borrow 
books from The Cooper Union, the New 
York School of Interior Design, and New 
York University’s Bobst Library.



Classroom Locations

All classes meet at the Parsons campus in 
Greenwich Village unless stated otherwise  
in the course description. For classroom 
locations, visit http://my.newschool.edu/ and 
click the Class Finder link. (Do not log in.) 
Final room assignments are also posted and 
updated at the locations shown here.

Digital rooms posted at:
55 West 13th Street lobby 
All other rooms posted at:
2 West 13th Street lobby
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Schedule Type

On site 10–15 weeks
(beg. Feb. 1–7)

Online 9 weeks

Online 5 weeks

Deadline to add or  

change status

Before Feb. 15 

Before the end of week 
2 (week 1 of the course 
is orientation)

Before the end of week 2

Deadline for full tuition 

refund

Before Feb. 1

Before the end of week 1

Before the end of week 1

Deadlines for tuition refunds

Before Feb. 1: 100% refund
Before Feb. 8: 90%
Before Feb. 15: 80%
Before Feb. 23: 70%
Before Mar. 2: 60%

End of week 1: 100% refund
End of week 2: 90% 
End of week 3: 80%
End of week 4: 70%

End of week 1: 100% refund
End of week 2: 70%

Credit student withdrawal  

for grade of “W”

Before Mar. 22

Week 5

Week 3

Deadline to add or  

change status

Before 3rd session

Before 2nd session

Before 2nd session

Before 1st session

Deadline for full tuition 

refund

Before 1st session

Before 1st session

Before 1st session

Before 1st session

Deadline for tuition refunds 

(tuition charged)

Before 4th session  
(10% per session)

Before 3rd session  
(15% per session)

Before 2nd session (30%)

Before 1st session  
(full refund)

Credit student withdrawal 

grade of “W”

Between 4th and 7th session

Between 3rd and 4th session

Not applicable

Not applicable

Academic Term and Online Add/Drop and Refund Schedule

This schedule applies to noncredit and undergraduate classroom courses starting February 1–7 and meeting for 10–15 weeks and to 
online courses. For classroom courses, tuition is refunded in full only if formal written withdrawal is made before Feb. 1. Otherwise, tuition is 
charged a pro-rated basis as described.

Short/Intensive and Late-Starting Courses Add/Drop and Refund Schedule

This schedule applies to noncredit and undergraduate classroom courses starting after Feb. 7 or meeting less than 10 weeks in any sched-
ule. Course tuition is refunded in full if formal written withdrawal is made before the first class session meets.

Schedule Type

10 or more sessions  
(beg. after Feb. 7)

6–9 sessions

3–5 sessions

1–2 sessions



Visit www.parsons.newschool.edu/ce for additional courses and updates.

University Policy on Non Discrimination

The New School is committed to creat-
ing and maintaining an environment that 
promises diversity and tolerance in all areas 
of employment, education and access to its 
educational, artistic or cultural programs 
and activities.  The New School does not 
discriminate on the basis of age, race, color, 
gender or sexual orientation, religion, reli-
gious practices, mental or physical disability, 
national or ethnic origin, citizenship status, 
veteran or marital status.

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy 
Act of 1974, with which The New School 
complies, was enacted to protect the privacy 
of education records, to establish the right of 
students to inspect and review their education 
records, and to provide guidelines for correc-
tion of inaccurate or misleading statements.

The New School has established the fol-
lowing student information as public or 
directory information, which may be dis-
closed by the institution at its discretion: 
student name; major field of study; dates of 
attendance; full- or part-time enrollment sta-
tus; year level; degrees and awards received, 
including dean’s list; the most recent 
previous educational institution attended, 
addresses, phone numbers, photographs, 
email addresses; and date and place of birth.

Students may request that The New School 
withhold release of their directory informa-
tion by notifying the Registrar’s Office in 
writing. This notification must be renewed 
annually at the start of each fall term.
The Family Educational Rights and Privacy 
Act (FERPA) affords students certain rights 
with respect to their education records. 
These rights include:

The right to inspect and review the student’s 

education records within 45 days of the day 

the university receives a request for access. 

A student should submit to the registrar, 
dean, head of the academic department, or 
other appropriate official, a written request 
that identifies the record(s) the student wishes 
to inspect. The university official will make 
arrangements for access and notify the student 
of the time and place where the records may 
be inspected. If the records are not main-
tained by the university official to whom 
the request was submitted, that official shall 
advise the student of the correct official to 
whom the request should be addressed.

The right to request the amendment of 

the student’s education records that the 

student believes are inaccurate, misleading, 

or otherwise in violation of the student’s 

privacy rights under FERPA. 

A student who wishes to ask the university 
to amend a record should write to the uni-
versity official responsible for the record, 
clearly identify the part of the record the stu-
dent wants changed, and specify why, in the 
student’s opinion, it should be changed.
If the university decides not to amend the 
record as requested, the university will notify 
the student in writing of the decision and 
the student’s right to a hearing regarding the 
request for amendment. Additional informa-
tion regarding the hearing procedures will be 
provided to the student when notified of the 
right to a hearing.

The right to provide written consent before 

the university discloses personally identifi-

able information from the student’s education 

records, except to the extent that FERPA 

authorizes disclosure without consent.

The university discloses education records 
without a student’s prior written consent 
under the FERPA exception for disclosure 
to school officials with legitimate educa-
tional interests. A school official is a person 
employed by the university in an administra-
tive, supervisory, academic or research, or 
support staff position (including law enforce-
ment unit personnel and health services 
staff); a person or company with whom the 
university has contracted as its agent to pro-
vide a service instead of university employees 
or officials (such as an attorney, auditor, or 
collection agent); a person serving on the 
New School Board of Trustees; or a student 
serving on an official committee, such as 
a disciplinary or grievance committee, or 
assisting another school official in perform-
ing his or her tasks. 

A school official has a legitimate educational 
interest if the official needs to review an 
education record in order to fulfill his or her 
professional responsibilities for the university.

The right to file a complaint with the U.S. 

Department of Education concerning al-

leged failures by the university to comply 

with the requirements of FERPA. 

The name and address of the office that 
administers FERPA is:
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Ave. SW 
Washington, DC 20202–4605



Notes
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OTHER OFFICES AND FACILITIES OF THE UNIVERSITY 
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Center for New York City Affairs.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Community Development Research Center. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

India China Institute. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

International Center for Migration,  
Ethnicity & Citizenship.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Schwartz Center for Economic Policy. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Student Development.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Tishman Environment and Design Center. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Transregional Center for Democratic Studies.. . . . . . . . . . . . . . . . . . . . . . . . . . .

University Administration.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

AFFILIATES
Beth Israel Hospital .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 317 East 17th Street

Cardozo Law Library .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 55 Fifth Avenue

Cooper Hewitt Museum .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 East 91st Street

Cooper Union Library .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Cooper Square

Elmer Holmes Bobst Library.. . . . . . . . . . . . . . . . . .  Washington Square South

The New School is undergoing expansion and renovation.  
Watch for updated maps. Published December 2009.

CONTINUING EDUCATION OFFICES AND FACILITIES
66 West 12th Street

Creative Arts Therapies program office.. . . . . . . . . . . . . . . . . . . . . . . . . 916
Humanities Department.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9th floor
Institute for Retired Professionals.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 511
New School Bachelor’s Program.. . . . . . . . . . . . . . . . . . . . . . . . . . . 9th floor
New School for General Studies Dean’s office.. . . . . . . . . . . . . . . . . . 301
Social Sciences Department.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9th floor
Writing Program.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 503
Tishman Auditorium.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ground floor
Classrooms Posted .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . lobby
Classrooms

65 West 11th Street� (enter at 66 West 12th Street�)
Wollman Hall.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5th floor
Classrooms

64 West 11th Street, lower level�
Foreign Languages Department

6 East 16th Street 
Classrooms

25 East 13th Street
Art Studios

72 Fifth Avenue 
Registrar. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . lower level
Student Financial Services.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . lower level
Office of Admission

55 West 13th Street
Fogelman Library.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . lower level
Media Laboratories.. . . . . . . . . . . . . . . . . . . . . . . . . 3rd, 4th, 8th, 9th floors
Theresa Lang Community Center.. . . . . . . . . . . . . . . . . . . . . . . . . 2nd floor
Classrooms

150 West 85th Street�
Mannes Extension Program.. . . . . . . . . . . . . . . . . . . . . . . . . . . ground floor

A

H

E

D

I

B

C

J

2 West 13th Street�
Film Production studios.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4th floor
Gimbel Library.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2nd floor
Media Studies and Film office.. . . . . . . . . . . . . . . . . . . . . . . . . . . 12th floor
Classrooms

68 Fifth Avenue
English Language Studies office.. . . . . . . . . . . . . . . . . . . . . . . . . mezzanine

66 Fifth Avenue
Parson’s Dean’s Office.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6th floor
Parson’s SPACE.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2nd floor
Printmaking studio.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4th floor
Kellen Auditorium
Classrooms
Galleries

79 Fifth Avenue
International Student Services.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5th floor
Student Disability Services.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5th floor
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How to Register 
Registration 

Registration remains open throughout the term for courses with late start dates and course 
schedule adjustments. Registration forms are processed in the order in which they are received.

Registration Online 

Visit www.parsons.newschool.edu/register (at least three weekdays prior to class start date).

Registration by Fax 212.229.5648 

You may fax your registration at least three weekdays prior to class start date.  
Please use the appropriate registration form from this catalog. Noncredit and certificate 
 registrations may be faxed with credit card payment information. General credit and  
certificate students may fax their registration if they are taking fewer than nine (9) credits.

Registration by Mail 

Must be postmarked at least two weeks prior to class start date. Mail registration form and  
payment to: New School Registrar's Office, 79 Fifth Avenue, New York, NY 10003.

Registration by Phone 212.229.5690 

Noncredit only. Mon−Fri 9:15 a.m.−4:45 p.m.  
(Closed Dec. 23–Jan.1, Jan. 18, and Feb. 15) 
Noncredit students may register by phone and charge their fees to MasterCard, Visa,  
or American Express (using an account number and expiration date).  
Phone registration must be com pleted at least three weekdays prior to the class start date.

Registration in Person 

Students may register in person at the Registrar's Office, 72 Fifth Avenue, lower level,  
between 13th and 14th Streets.

Registrar’s Office Hours for Spring 2010

Regular Hours:   Monday–Thursday, 10:00 a.m.–5:45 p.m.
   Friday, 10:00 a.m.–4:45 p.m. 
   (closed Monday, Feb. 15)

Extended Hours:   
Jan. 19–22   (closed Monday, Jan. 18) 
   Tuesday–Thursday, 9:00 a.m.–5:45 p.m. 
   Friday, 9:00 a.m.–4:45 p.m.

Jan. 25–Feb. 12  Monday–Thursday, 9:00 a.m.–6:00 p.m. 
   Friday, 9:00 a.m.–4:45 p.m.
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Continuing Education Information Session

Tuesday, January 12 at 6:00 p.m.  

Kellen Auditorium, 66 Fifth Avenue

Parsons SPACE invites you to attend an 

information session about courses, certifi-

cates, online study, and other options in:

Digital Design 

Fashion Design 

Fine Arts 

Graphic Design 

Interior Design and  

Architecture Studies

Useful Contacts

Registration | University Registrar’s Office 

212.229.5690

Payments | Student Financial Services 
212.229.8930

General Information | University 
Customer Service Center
212.229.5150

Advising | Parsons Office of Admission
212.229.8989

Parsons The New School for Design is fully accredited 
by the Commission on Higher Education of the Middle 
States Association of Colleges and Schools and the 
National Association of Schools of Art and Design. 

Course offerings, semester point evaluations, academic 
requirements, degree programs, tuition, fees, facilities,  
and faculty listed in the catalog are subject to change 
without notice.

PARSONS (USPS 760-830) Volume 27, Number 4,  
December 2009. PARSONS is published 6 times a year, 
in July, October, November, December, April, and May 
by The New School, 66 West 12th Street, New York, NY 
10011. Periodicals postage paid in New York, NY, and 
additional mailing offices. POSTMASTER: Send address 
changes to 66 West 12th St., New York, NY 10011.

Parsons The New School for Design  
66 Fifth Avenue, New York, NY 10011  
Tel. 212.229.5150 or 877.528.3321 (toll-free in U.S.) 
Email: ceinformation@newschool.edu  
www.parsons.newschool.edu 

Credits

Published by Parsons The New School for Design 
Produced by Communications and External Affairs,  
The New School 
Cover photography: Bob Handelman

Cover Image 

A collaborative, inquiry-based learning platform, 
SMALLab is housed in New York at Parsons The 
New School for Design in the Design and Technology 
Program, where a team of game designers, curriculum 
specialists and wellness experts explore systems-
thinking, wellness, and math learning scenarios. 
Support for the project is provided by the John D. and 
Catherine T. MacArthur Foundation, Intel, and Parsons 
The New School for Design. For more information, 
visit http://smallab.parsons.edu. 

In this Catalog
Discover a wide range of courses available this spring at 
Parsons The New School for Design. 

Parsons is part of The New School, a leading university in New York City 
offering degree, certificate, and continuing education programs in art and 
design, liberal arts and social sciences, management and urban policy, 
and the performing arts. Learn more about the university and all of its 
offerings at www.newschool.edu.

Parsons The New School for Design focuses on creating engaged citizens 
and outstanding artists, designers, scholars, and business leaders 
through a design-based professional and liberal education. The school 
embraces curricular innovation, pioneering uses of technology, 
collaborative methods, and global perspectives on the future of design.

Important Notice: The information published herein 
represents the plans of The New School at the time of 
publication. The university reserves the right to change 
without notice any matter contained in this publication 
including but not limited to tuition, fees, policies, degree 
programs, names of programs, course offerings, academic 
activities, academic requirements, facilities, faculty, and 
administrators. Payment of tuition for or attendance in 
any classes shall constitute a student’s acceptance of the 
administration’s rights as set forth in this notice.

The New School is committed to creating and 
maintaining an environment that promises diversity 
and tolerance in all areas of employment, education and 
access to its educational, artistic or cultural programs and 
activities.  The New School does not discriminate on 
the basis of age, race, color, gender or sexual orientation, 
religion, religious practices, mental or physical disability, 
national or ethnic origin, citizenship status, veteran or 
marital status.
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